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ITonoenue o nopsiake GpopmupoBanus, Bexenns u XpaHeHHsI
JHYHBIX Aea o0ydarmuxes MBOY « l'umuaszus Noly

O6ume noaoxenus
late Hacrosmee [Tosnoxenue o nopsake GOpMHPOBAHUS, BeJCHUS U XPaHEHHUS JIMYHBIX JIET
00y4aromuxcst MyHULMIATbHOTOGOIKETHOTO ob1ieobpazoBaTenbHOTO yupeskaeHust « [ umuazmst Noly
(nanee — [lonoxeHue) COCTABICHO B COOTBETCTBHH C TPeOOBAHHUAMH, [PEbIBIIEMBIMH K BEICHHIO
JOKYMEHTaLMH B 0011€00pa30BaTeIbHOM yUpekKICHHH, B 111X YCTaHOBJICHHS CIMHBIX TPeOOBAHUIA K
GopMHupOBaHHIO, BEIEHHIO H XPaHEHHUIO JTMYHBIX 1€ 00yUarommxcs

1.2. JluvHoe neno odyyarolierocs OTHOCUTCS K yueOHO-IelarOrHuecKO JOKYMeHTaIuH.

1.3, - JInunoe neno oGyuarommerocs: BexeTes Ha Kakioro 00yuaromerocs ¢ MOMeHTa 3a4rciieHus 8 OY
U JI0 €r0 OKOHYAHHS.

1.4, Jluunoe nemo mmeer HOMep, COOTBCTCTBYIOIIMK HOMEPY B al(aBUTHOH KHHUTE 3alUCH
oOyuaromuxcst (Hanpumep, Ne 1 25 — O3HAYaeT, 4TO O0YYaIOIIHHCA BHECCH B an(paBUTHYIO KHUTY Ha
OykBy «M» mox Ne 25).

1.5. Benenne nmuunbix gen o6yyarommmxcs perIaMeHTUPYEeTCS:

1.5.1. @3 «O6 obpasosanun B Poccuiickoii OGenepaunn» ot 29.12.2012 roma Ne273;

1.5.2. HHbopmMaunoHHBIM mHCHMOM Munucrepersa o6pasosanus u Hayku Poccuiickoit Oenepanuu ot
28.06.2012 NeMP-535/03 «O npasuax npuema B OY»;

1.6. [lonosxenne oGsi3aTeNbHO K IPHMEHEHHIO OTBETCTBEHHBIMH JUIaMu 3a (HOPMHUPOBAHHUE, BEACHUE
M XpaHEHUE TUYHBIX e oOyyvarommxes OV,

1.7. Mupopmanus muyHOro nena 00yYaromerocs OTHOCHTCS K NIEPCOHAIBLHBIM JAHHBIM H HE MOXKET
NEPENABATECA TPETHUM JIMLAM 33 HCKJIFOYEHHEM CITy4YaeB, IPelyCMOTPEHHBIX 3aKOHOIATENbCTROM.

1.8. OTBeTCTBEHHBIE JTHIA 38 (OPMHPOBAHKE, BEICHHE U XPaHEHHUE JINYHBIX Ae] o0yyaromuxcss QY
HA3HAYarTCs MPUKA30M AUPEKTOpA.

DopmMupoBaHue JUYHBIX j1e1
2.1, JIn4yHoe neno oGyyvaromerocs 0hopMIILETCS B COOTBETCTBHHU ¢ HACTOAIINM I10I0KEHHEM.

Bl OTBETCTBEHHOCTD 32 (POPMUPOBAHUE H BEICHHE JTHUHBIX Je71 00y4aroLIUXCs BO3IaracTes Ha
KJIaCCHBIX pyKOBOZII/ITel'IeI\/II KJIaCCOB, B KOTOPbIC 3a4YUCJIICHBbI O6y‘{aIOU_II/I€CH.



2.3. CopMHpOBaHHbBIE JTHYHBIC €71 00YUAIOLLUXCs KIACCHBIE PYKOBOANTEM NEPENAIOT
3aMecTHTE/II0 AupeKTopa 1o YBP B cpok 10 10 ceHTAOps TeKyIIero yueOHOro roaa.

2.4.  Kareropuuecku 3amperuaercsi JOmycKarb 00y4alomuxes K paboTe ¢ IMYHBIMHU JCTIaMH.

IlepeveHb JOKYMEHTOB, COAEPKAMIUXCH B THIHOM ]ej1e o0y4aromerocs
3.1 [lepeueHnb JIOKYMEHTOB, COAEPKALIMXCS B IMIHOM JI€JI€ TIPH MOCTYIITICHHH oOyuarorerocs Ha
CTYIEHb HAYalbHOTO MM OCHOBHOTO 00wUIero 00pa3oBaHus:

—  Komus cBUIETENbCTBA O POXK/ICHAN peOeHKa.

—  3agernenue poxuTeseil (3aKOHHBIX mpeacTaBuTeeii) o mpueme B OV.
Konus nacrnopra 0HOro U3 poauTesel ( 3aKOHHBIX TpeICTaBUTENei )

— JloroBop o npejocTapieHny obiiero obpasopanus 0011e00pa30BaATEIbHBIM YUPEKACHACM.

— Komus CBHETEILCTBA O PErHCTPAllMU peGeHKa 10 MECTY XKHUTEILCTBA Ha 3aKPENIeHHOU
TEPPUTOPHH.

— Jlpyrue JOKYMEHTBI 10 YCMOTPEHHIO POJUTeNeH (3aKOHHBIX IPEACTABUTENCH), 0003Ha4YCHHBIE B
3asiBjIeHUH o rpueme B OY.

3.2. [TepeyeHb NOKYMEHTOB, COACPIKANIMX B JIMYHOM JIEJIE TIPH MOCTYIIICHHH obOyuaronierocs Ha
CTyIEHb CpeaHero (MOIHOro) odmero odpasoBaHus:

—  Komus nacnopra (CBHASTEIBCTBA O POXKACHHH peOeHKa)
—  3BasBicHHe pomuTeseH (3aKOHHBIX mpejcTaBuTeneit) o npueme B OV.
— JloroBop o npeocTapiaeHuy 0011ero oopasosanus 00we00pasoBaTelbHbIM - YIPEKACHUEM

— Komus CBUIETEIbCTBA O PErUCTPALNU pebeHKa [0 MECTY JKHMTE/IbCTBA Ha 3aKPEIICHHOU
TEPPUTOPHH.

— Jlpyrue J0KyMEHTBI [I0 YyCMOTPEHHUIO POTUTENCH (3aKOHHbIX npejacTaBuTeeil), 0003HaYCHHBIC B
3asBJIeHHH 0 pueme B OV,

32.1.  ArTectaT 06 OCHOBHOM 00LIeM 00pa3oBaHuH (XpaHHTCs B cefi(e B KaOMHETE JUPEKTOPA).

3.3. PouTeny (3aKOHHBIE TIPEACTABUTENHN) peOeHKa, SBIISIOMET0Cs HHOCTPAHHBIM I'PAXKAAHHHOM HJTH
JIUIOM 0e3 Fpa)K)IaHCTBa, JOIIOJIHUTEIIBHO IMPEABABIIAOT 3aBCPCHHBIC B YCTaHOBJICHHOM MOpAAKE KOITHH
JIOKYMEHTa, TIOITBEPIKAAIOLIEr0 POJICTBO 3asiBUTEIst (MIIM 3aKOHHOCTD MPE/ICTAB/ICHUA IIPaB
00y4aroLerocs), 1 JOKYMEHTA, TOATBEPIKIAIOIIET0 IPABO 3asBUTC/IS Ha npeOpiBanue B Poccuiickoi
denepaluu.

3.4 JIOKyMEHTBI [IOILINXBAIOTCS B IMYHYIO KApTy 00y4aromerocs.
33, [Ipu npuoGIeHHH B IMYHOE JeI0 KOMHMH JOKYMEHTOB Ha HUX CTaBUTCS 3aBEPHTEIbHAS HAIIUCE
«Korms BepHa», MONKCh, YKa3bIBaeTCs JOJKHOCTH paOOTHUKA, JaTa MOANKUCH, HHALHATBL U bamumus

paboTHHKA, [IEUaTh.

3.6.  Bce m0KyMeHTBl HHOCTPaHHbIC TPaKIaHe M Juia O0e3 rpakIaHCTBa IPSACTABIIAIOT Ha pyCCKOM
SI3BIKE UJIM BMECTC C 3aBCPCHHBIM B yCTaHOBHCHHOM IMOPAAKE IIepeBOIOM Ha p}/CCKI/Iﬁ SI3BIK.

3.7.  He 10IYCKAeTCs XpaHEHHE OCTOPOHHUX JOKYMEHTOB B JTHYHOM Jie/ie 00y 1aiomerocs.

Benenue JTHYHBIX €1 00y4ar0UUXCS B MEPHOI 00yYeHHs
4.1. JIuHOE 110 00YUAOIIErocs 3aBOAUTCS MPH 3aunc/ieHiy 00yyaroerocs B NepBbli Kiuace.



4.2, JInunoe ziesio oOyuaromierocst J0MKHO OBITH 3aM0JHEHO KIACCHBIM PYKOBOIMTENEM B CPOK O
10 centsOps Tekyiiero yyeGHoro roua.

4.3. Jluuesas CTOPOHA JMYHON KapThl 00YUAIOLIEr0Cs  3aM0IHAETCS KIACCHBIM PYKOBOIUTEIIEM.
4.4. * OOuwme ceenenus 06 0OyUArOLMXCS 3aHOCATCS B JTHUHYIO KApTy 00YUYAIOIErocs: KIACCHBIM
PYKOBOAHTENIEM . Y Ka3bIBACTCA CTATYC POAUTENCH (3aKOHHBIX IPEACTABUTENIEH ) — MaTh, OTell, OIIEKYH,

NPENCTaBUTEIB 11O JJOBEPEHHOCTH, ITIOIIEYUTEITb, 4 TAKXKE MOJTHOCTBIO HUMs, OTYCCTBO H Q)aMI/IJII/IIO Ha
OCHOBaHUHU JOKYMEHTOB.

4.5, Caenenus 00 o0yyaromemest Mo Mepe UX U3MEHEHHs YTOUHSIOTCS U 3aHOCATCS B JHYHYIO KapTy
KJIACCHBIM PYKOBOJUTEIIEM.

4.6.  llpn cmene Gpamunnn, aapec, GopMbl 06y UeHUS IPEIKHSS UH(OpMAaLUs 3aUepPKHBACTCS
FOPU30HTAIILHOW YE€PTOH, HOBAsI MUIIETCS PSIIOM.

4.7. B kon1e yueGHOro roaa KJIacCHbIH pyKOBOIHTEIIb:
4.7.1. BricTaBiisieT ro10Bble OLEHKH MO Y4eGHBIM IPe/IMETaM B JIMUHYIO KapTy o0y4aromerocs;
4.7.2. Jlenaet oTMeTKY 00 HTOrax roaa:

— A1 O0YHAIOMIMXCA, HE HMEIOLIMX aKAIEMHYCCKYIO 3a10DKEHHOCTD IO BCEM TIPEIMETAM [0 MTOraM
y4eOHOTO rofia BHOCUTCS 3anuch: «[lepeBeeH B KJ1acey;

— IJId o6yqa}0umx0ﬂ, UMCIOIIHX aKaJACMHUYCCKYIO 3210 ’KEHHOCTD 110 OJHOMY-IBYM IIpeIAMETaM I10
HUTOraM yqe6Hor0 roaza BHOCHTCS 3aIlIUCH: «HepeBeneH B KJIaCC YCJIOBHO»,

— JUIst 00y YarOIIMXCA 3aBEPIIMBLIMX OCHOBHOE 0bliee 06pasoBaHue, cpenHee (MmorHoe) obmee
00pa3oBaHHe BHOCHTCS 3allUCh «BpImymeHy;

— JUIs 00YHaOMHMXCsl HE JIMKBM IMPOBABLLIMX HMEIOLLYIOCS aKaAEMUYCCKYIO 3a00JKEHHOCTh BHOCHTCS
3anuch: «OCTaBJIEH HA TTOBTOPHOE 00yueHHe B KJ1acce.»;

— 715 00yYaIOWIKXCs OTYUCICHHBIX BHOCHTCS 3aMUCh: «MICKITIOYEH .
4.7.3. 3aHOCHT cBe/IeHNs 06 U3yYCHUHU B TEKYIEM rojy (aKyIbTaTHBHAIX KYPCOB;

4.7.4. BBINONHAET 3aMUCh O HArPAAAX H MOOMIPEHHSIX 00YYAIOMIErocs M0 HTOraMm TEKYLIEro y4eOHOoro
rozaa

4.8. [lo nToram IMKBUIALKMK aKaAeMUYECKOH 3a10/KEHHOCTH B TUYHOM KapTe 00yJaromerocs:

— BBICTABJICHHAA 110 UTOraM y4eOHOro rojia Hey/I0BICTBOPUTEILHAS OTMETKA 10 COOTBETCTBYIOLIEMY
[IPEIMETY HE UCTIPABIIAETCS:

— BHH3Y CTPAHHLbl BHOCUTCS 3aIMCh: «AKaJIeMHUUYECKas 3aJ0JDKEHHOCTH 10 (Ha3BaHI/I€ npeﬂMeTa)

JMKBUAMPOBaHa. OTMeTKa 110 (Ha3BaHue IpeaMeTa) 3a yueOHbIi rog — «_». [IpoTokon
MEIaroruyecKoro COBETa o1 20 . Ne  »
4.9.  Ilpu He THKBHIALMHA aKaIeMHUYeCcKOil 3aJ0/DKEHHOCTH B THYHOI KapTe 00yyaromerocs:

=B rpa(be HUTOI'OB yqe6H0ro roga BHOCHUTCH COOTBCTCTBYIOLIAA 3AIMCh O PCIICHUH, [TPUHATBIM

MYECKUM COBETOM, HanpuMep: «OcTaBJIeH Ha IIOBTOPHOE 00yYeHHEe B kiacce. [IpoTokon meacosera ot
r. Ne ».

— BHH3Y CTPaHHMIIbI TUYHOH KapThl BHOCUTCs 3amuch: «OCTaBICH Ha IOBTOPHOE OOyYeHHe B KJIacce B
CBSI3H C TEM, YTO aKaJeMHUyecKas 3a/10/DKEHHOCTD 110 (Ha3BaHUE MpeaMeTa) 3a y4eOHBIN TO/ HE
JMKBUAMpoBaHa. [IpoTokos meacosera ot 20 r. Ne



4.10. ITo oKOHYaHHH KaKI0TO y4eOHOro rojaa B rpade «MmoANHCh KJIaCCHOTO PYKOBOAUTEISA» BHOCHTCS
IOIIMCH KJIACCHOTO PYKOBOJMTENS U CTaBUTCA nevars OV,

4.11. Bce 3amucH B IHYHON KapTe JOJKHEI OBITH C/IEAHBI IIAPHKOBO PyUKOH CHHEro (GHOIETOBOTO)
[[BE€Ta YETKO U aKKypaTHO, pa300pUUBoO.

Beiaaua JOKYMEHTOB MPH Mepexo/ie 00yuaionmerocs B Apyroe o6meodpazorareibHOe yupekieHue
S.1. [Tpu nepexo/ie o0y4varomerocst Ha Apyroe 00pa3oBaTeIbHOE yIPEKACHHE JINIHOE I€JI0 BbIAACTCA
Ha OCHOBAHHUHU:

— MHCBMEHHOIO 3asIBJICHHs POIUTENCH (3aKOHHBIX IIPeACTaBHTENEeH );

— 00x0aHOrO NUCTa (0OXOAHOM TUCT B OMOINOTEKE MOANKCHIBAETCS MOCIIE MOJHOrO BO3Bpara
TOJIy4€HHOH JIMTEPATYpPhl);

— JIOKYMEHTA, MMOATBEPIK/IAIOIero 3auic/ieHre 00yJarollerocsi B Ipyroe oo1eo0pa3oBaresibHOe
yupexKIeHHue.

5.2. B nuyHyro KapTy 3aHOCSTCS CBEJCHMs O BBIOBITHH o0yyvatomerocs us OY.

3 B nauuHoe geso npu BeIObITHH 00yvatrolerocs u3 OV B TeueHue yueOHOro ro/jia BKJIaAbIBA€TCs
BEIOMOCTb TEKYILMX OTMETOK 110 BCeM y4eOHBIM MpeaMeTaM, 3aBepeHHas neyartoro OV,

5.4. Brigaya JIMYHBIX 1€/ IPOU3BOIUTCS 3aMeCTHTEIeM aupekTopa mo Y BP.
5.3 Brinaya JIMYHBIX €)1 OCYLIECTBIISIETCS TOJIBKO POTUTENSIM (3aKOHHBIM MTPEACTABUTEISIM)
00yyaroImuxcesi.

5.6.  Tlpu BbLI@Ye TMYHOTO Jea OPOPMIISIETCS 3aITUCh B alIpaBUTHON KHUTE O BEIOBITHH
00yyaroIerocs.

5.7. Jluunble neja 00ydaromuxcs, OKOHYMBIIKUX OY UM BHIOBIBIIMX 110 UHBIM [IPHYUHAM [I€PENAIOTCS
B apXHB.

IIpuem 10KyMeHTOB 00y4aromerocs, NpudbIBIIEro U3 APyroro o0meodpasoBaTe/JbHOIO
yupeKIeHUst

6.1.  Ilpu npueme oOyuarouierocst, IpuObIBLIEro U3 Apyroro o0meo0pa3oBaTeIbHOIO yUPEKACHHS,
CBEJICHHS O HEM YTOYHSIOTCS M POU3BOAUTCS HEOOX0MMasl 3alIUCh  COIIACHO JaHHOTO MOJIOKEHHUS.

XpaHeHHue JTHYHBIX eI
7.1.  JluynHble nena oOydarolIUXCs B epUo] OOyUEHHUs XPAHSTCSA B OTBEJEHHOM MECTE.

7.2.  JlocTyn K JIMYHBIM Jes1aM 00y4aroluXcsl UMeeT TOJILKO OTBETCTBEHHBIN, OTBEYAIOLIMM 32
XpaHEHHUE JTHYHBIX J1e]1 00y4aloUIUXCs; KIACCHbIE pPYKOBOJAMTENIN OTBETCTBEHHbBIE 32 BEACHUE JIMUYHBIX
Jie.

7.3.  TlpaBo moctyna K JOKYMEHTaM JIHYHOTO Jiesa 00yydaroIerocs UMeroT 3aMEeCTUTENH AUPEKTOpa I10
yueOHO# paboTe, BocnuTaTe IbHON paboTe.

7.4. Jlnunble nena oOyyarolMxcs 0AHOro Kjacca HaXOASATCsA BMECTE B OJAHOM MAIKe U
pack/IaIbIBAIOTCS B a.1()aBUTHOM TOPSIIKE.

7.5. B namke JM4HBIX €1 KJlacca HAXOAMTCS CIIUCOK 00y4aroluXcs ¢ yKasaHueM (paMUIIHK, HMEHH,
0TYeCTBa, JaThl POXKIEHHS, HOMEpA JIMYHOTO Jea, foMaiiHero aapeca 1 @.1.0. knaccHoro
pykoBoauTesis. B Hadane y4deOGHOro roga cnucok oOHOBisieTcs. B TeyeHne yueOHOro roja B CIIMCOK
BHOCSTCS. U3BMEHEHUSI, IONIOJHEHUSI B COOTBETCTBUU C ABM)KEHUEM O0yUarOIIUXCS.



7.6. KOHTpOb 38 COCTOSHUEM U BEJIEHHUEM JTHUHBIX JIEJT OCYIIECTBIISETCS 3aMEeCTUTENIEM JUPEKTOpa
1o y4eOHO# paboTe. KYpUpYIOLIUM ABHKeHHE o0ydJaronmxcest, u aupekrtopom OVY.

7.7. [To oxonuanuu OV auuHoe ae10 00y4aroluxcsl XpaHUTCs B apXUBE B TEUEHHUE TPEX JIET, I10CIIe
4ero YHHYTOXKAETCs B YCTAHOBJICHHOM MOPSIAKE.

KoHTpo/1b cOCTOSIHUS JIMUHBIX J1e1

8.1. KOHTpOJIb COCTOSIHUS JIMUHBIX JIeJ1 OCYIIECTBISETCS 3aMecTUTeIeM NupekTopa no YBP u
nupextopom OY.

8.2. [IpoBepKka JIMUHBIX JIE]T yUallluXcsl, BOCTIMTAHHUKOR OCYIIECTBIISIETCS 110 MJIAHY BHYTPUIIKOILHOTO
KOHTPOJI. He MeHee 2 pa3 B roa. B ciyyae HeoOX0AMMOCTH, IIPOBEpKa OCYIIECTBIISETCS BHENIAHOBO,
OIlepaTUBHO.

8.3. Llenu u 00BEKT KOHTPOJIS — IPABUIBHOCTE OQOPMIICHHS JIHUHBIX JIe]T 00yUYarOIIHXCs.
8.4. ITo uToram nNpoBepKH 3aMeCTUTEINb JUPEKTOPA, OCYLIECTBIISAIOIIHN TPOBEPKY, TOTOBUT
CIIPaBKY.

8.5. Ilo uToram cnpaBKH, IMPEKTOP BIpaBe M3/aTh IPUKA3 C YKA3aHUEM CAHKIHMH 3a BeJCHUE
JKYPHAJIOB:

— 3@ OTBETCTBEHHOE, 100POCOBECTHOE U aKKypaTHOE BEICHHE JTMUHBIX JIEJI

06yqafomnxc2 — 0J1aroapHoCTh;

— IIPH TOJIyYeHHUHU He OoJee 2-X 3aMevaHuii — HazHavaeTcsl TOBTOPHAs IPOBEPKa;

— IIpH NOJIy4eHuHu Oostee 2-X 3aMeUaHuid, KJIacCHBIA PYKOBOJAMTENL CTABUTCA Ha
HHIMBUYaJIbHBIH KOHTPOJIb 3aMecTHTe A AupekTopa no Y BP. [1o uroram nposepkw,
KJIACCHBIH PYKOBOAMTE/IL 00sA3aH IPEA0CTaBUTh OOBACHHTEIbHBIC O IIPHYHHAX
HEeJ0OPOCOBECTHOIO OTHOILEHHSI K BEJACHHIO JTHUHBIX JIe)T 00YYaroMuXCs, 1 00

UCIIPABIIEHUH 3aMEUaHUH;

— 3a CHCTEMAaTH4YeCKHUE IpyOble HAPYIIEHUs BeACHUS JIMIHBIX J1e]1 00YYarOIHX s,

JMPEKTOP, cornacHo ¢r. 192 TK PO, BnpaBe npuMeHUTh K KJIIACCHOMY PYKOBOJIHTEIIO

JUCHHUIUITMHAPHOE B3bICKAHHE.

ITopsinok BHeceHUs] N3MEHEHHH B M0/I0KEHHE U NPEKPALIEHHS ero AelCTBUs

9.1. B nacrosiuee [lonoxenune ne1arorndyeckiuM COBETOM MOTYT BHOCHTLCS M3MEHEHHUS H
JIOTIOJIHEHU S, BbI3BAHHbBIC H3MEHEHHUEM 3aKOHOATEIbCTBA U MOSIBJIEHUEM HOBBIX HOPMATUBHO-ITPABOBBIX
JOKYMEHTOB 10 BEICHUIO JOKYMEHTALMU B 00IIe00pa30BaTeIbHOM yUPEIKICHUH.

9.2.  Hacrosamee [lonoxeHre npekpaniaer cBoe IeHCTBHE [TPH peopraHu3aliiy 1K JTuKBrIanuu OV,



